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1. Introduction to MetaTrader 4 

●​ What is MT4 and why it’s popular​
 

●​ Who uses it (retail traders, brokers, signal providers)​
 

●​ Overview of capabilities (charting, order execution, automation)​
 

●​ System requirements & supported devices​
 

 

2. Installing & Setting Up MT4 

●​ Downloading MT4 (from broker or MetaQuotes)​
 

●​ Installing on Windows/Mac​
 

●​ Mobile app installation (iOS/Android)​
 

●​ Logging in with broker credentials​
 

●​ Switching between demo and live accounts​
 

 

3. MT4 Interface Overview 

●​ Main menu & toolbar functions​
 

●​ Chart window layout​
 

●​ Market Watch panel​
 

●​ Navigator panel (Accounts, Indicators, Expert Advisors, Scripts)​
 

●​ Terminal panel (Trade, Exposure, Account History, Alerts, Mailbox, Journal)​
 



●​ Customizing workspace layout​
 

 

4. Understanding Charts & Timeframes 

●​ Opening charts for different symbols​
 

●​ Switching between timeframes (M1, M5, H1, D1, etc.)​
 

●​ Changing chart types (Candlestick, Bar, Line)​
 

●​ Zooming & scrolling charts​
 

●​ Saving chart templates & profiles​
 

 

5. Placing & Managing Trades 

●​ Market orders vs. pending orders​
 

●​ How to place a trade (buy/sell)​
 

●​ Setting lot size, stop loss, take profit​
 

●​ Modifying or closing trades​
 

●​ Partial close of a position​
 

●​ Understanding order execution types​
 

 

6. Using Technical Indicators & Tools 

●​ Adding indicators to charts​
 

●​ Customizing indicator parameters​
 

●​ Drawing tools (trendlines, Fibonacci retracements, channels)​
 

●​ Removing indicators and objects​
 



●​ Combining multiple indicators for analysis​
 

 

7. Account Management in MT4 

●​ Viewing balance, equity, and margin​
 

●​ Checking trade history​
 

●​ Exporting account statements​
 

●​ Switching between multiple accounts​
 

 

8. Automated Trading with Expert Advisors (EAs) 

●​ What EAs are and how they work​
 

●​ Installing EAs​
 

●​ Enabling automated trading​
 

●​ Strategy Tester basics​
 

●​ Risks of automated trading​
 

 

9. Customizing MT4 

●​ Creating and saving templates​
 

●​ Setting default charts​
 

●​ Customizing toolbar & hotkeys​
 

●​ Language settings​
 

 

10. Notifications & Alerts 



●​ Setting price alerts​
 

●​ Email notifications​
 

●​ Push notifications to mobile​
 

 

11. Troubleshooting & Maintenance 

●​ Common connection issues​
 

●​ Resetting password​
 

●​ Clearing cache/logs​
 

●​ Updating MT4​
 

●​ Contacting broker support​
 

 

12. Tips, Tricks & Best Practices 

●​ Risk management tips​
 

●​ Using multiple profiles for different strategies​
 

●​ Backtesting strategies​
 

●​ Avoiding common beginner mistakes​
 

 
 
 
 
 
 
 
 
 
 
 
 
 



Chapter 1: Introduction to MetaTrader 4 (MT4) 
 

1.1 What is MetaTrader 4? 

MetaTrader 4 (MT4) is one of the world’s most widely used electronic trading platforms, 
primarily designed for online retail foreign exchange (Forex) trading, but also suitable for 
trading CFDs (Contracts for Difference) on commodities, indices, and other financial 
instruments. 

Launched in 2005 by MetaQuotes Software Corp., MT4 quickly became the industry 
standard due to its: 

●​ User-friendly interface​
 

●​ Advanced charting tools​
 

●​ Automated trading capabilities​
 

●​ Broad broker adoption​
 

Today, millions of traders — from complete beginners to seasoned professionals — use MT4 
for its combination of simplicity and powerful functionality. 

 

1.2 Who Uses MT4? 

●​ Retail Forex Traders – Individuals trading currencies and CFDs for personal 
investment or income.​
 

●​ Brokers – Financial service companies offering MT4 to their clients as a trading 
terminal.​
 

●​ Professional Traders & Fund Managers – Using MT4 for multiple accounts and 
advanced strategies.​
 

●​ Algorithmic Traders – Automating strategies via Expert Advisors (EAs).​
 

●​ Signal Providers – Sharing trading signals directly to other MT4 users.​
 

 

1.3 Key Features of MT4 



●​ Multiple Order Types – Market orders, pending orders, stop loss, take profit.​
 

●​ Advanced Charting – Multiple timeframes, customizable layouts, over 30 built-in 
indicators.​
 

●​ Automated Trading – Run strategies 24/7 via Expert Advisors (EAs).​
 

●​ Multi-Device Access – Desktop, web, and mobile apps.​
 

●​ Secure Transactions – Encrypted data exchange between client terminal and 
servers.​
 

●​ Multi-Language Support – Available in over 30 languages.​
 

 

1.4 Advantages of Using MT4 

●​ Ease of Use – Intuitive interface, easy navigation for beginners.​
 

●​ Customizability – Templates, profiles, and custom indicators.​
 

●​ Wide Broker Support – Almost every Forex broker offers MT4.​
 

●​ Low Resource Usage – Runs smoothly on most computers and mobile devices.​
 

●​ Global Community – Thousands of free/paid indicators, scripts, and trading systems 
available.​
 

 

1.5 System Requirements 

Desktop (Windows) 

●​ OS: Windows 7 or higher​
 

●​ Processor: 1 GHz or faster​
 

●​ RAM: 512 MB minimum (1 GB recommended)​
 

●​ Internet connection: Stable broadband​
 

MacOS 



●​ Requires emulation (Wine, PlayOnMac) or broker-provided Mac-compatible version.​
 

Mobile 

●​ iOS: iOS 9.0 or later​
 

●​ Android: Android 5.0 or later​
 

●​ Storage: ~30–50 MB app size​
 

 

1.6 Supported Devices 

●​ MT4 Desktop Terminal – Full functionality for advanced trading.​
 

●​ MT4 WebTrader – Browser-based, no installation required.​
 

●​ MT4 Mobile Apps – iOS & Android apps for trading on the go.​
 

 

✅ End of Chapter 1 Summary​
 MetaTrader 4 is a powerful yet beginner-friendly trading platform that has become the 
industry standard for Forex and CFD trading. Its flexibility, automation features, and 
accessibility make it suitable for traders of all experience levels. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Chapter 2: Installing & Setting Up MetaTrader 4 (MT4) 
 

2.1 Downloading MT4 

You can download MT4 in two main ways: 

Option 1: From Your Broker 

●​ Most brokers offer their own branded MT4 platform with pre-configured server 
settings.​
 

●​ Advantages:​
 

1.​ Automatic connection to your broker’s servers.​
 

2.​ No need to manually enter server addresses.​
 

●​ How to get it:​
 

1.​ Go to your broker’s official website.​
 

2.​ Find the “Platforms” or “Downloads” section.​
 

3.​ Select “MetaTrader 4” for desktop, web, or mobile.​
 

Option 2: From MetaQuotes 

●​ You can also download the generic version from www.metatrader4.com.​
 

●​ Note: You will need to manually enter your broker’s server information later.​
 

 

2.2 Installing MT4 on Windows 

1.​ Run the downloaded installer (mt4setup.exe or broker-branded file).​
 

2.​ Select your installation language.​
 

3.​ Accept the License Agreement.​
 

4.​ Choose the installation folder (default is fine).​
 

5.​ Click Next to start installation.​
 



6.​ Once installed, MT4 will launch automatically.​
 

💡 Tip: Keep the desktop shortcut — you’ll use it daily. 

 

2.3 Installing MT4 on MacOS 

●​ MT4 was designed for Windows, but you can run it on Mac in two ways:​
 

○​ Use PlayOnMac or Wine (free emulation software).​
 

○​ Download broker’s Mac-compatible version (if offered).​
 

●​ Installation steps are similar to Windows once the emulation is set up.​
 

 

2.4 Installing MT4 Mobile App 

For iOS: 

1.​ Open the App Store.​
 

2.​ Search for “MetaTrader 4”.​
 

3.​ Download and install.​
 

4.​ Open the app and log in.​
 

For Android: 

1.​ Open Google Play Store.​
 

2.​ Search for “MetaTrader 4”.​
 

3.​ Download and install.​
 

4.​ Log in using broker credentials.​
 

 

2.5 Logging Into MT4 



1.​ Launch MT4.​
 

2.​ Click File → Login to Trade Account.​
 

3.​ Enter:​
 

○​ Login (Account Number) – Sent by your broker.​
 

○​ Password – Also sent by your broker.​
 

○​ Server – Choose the correct broker server (Live or Demo).​
 

4.​ Click Login.​
 

5.​ Check the bottom-right of the MT4 window:​
 

○​ Green/Red bars – Connection status (green means connected).​
 

○​ No connection? Double-check server selection.​
 

 

2.6 Switching Between Demo & Live Accounts 

●​ Demo Account – For practice, no real money at risk.​
 

●​ Live Account – Real funds, real market execution.​
 

●​ Switch anytime via:​
 

○​ File → Login to Trade Account​
 

○​ Or Navigator Panel → Accounts → Right-click → Login​
 

 

2.7 First-Time Setup 

Once logged in: 

1.​ Market Watch Panel – Displays available trading instruments.​
 

2.​ Navigator Panel – Access to accounts, indicators, and Expert Advisors.​
 

3.​ Terminal Panel – Monitor trades, account history, and alerts.​
 



4.​ Charts – Your main analysis workspace.​
 

💡 Tip: Right-click in Market Watch → Select “Show All” to display all available symbols. 

 

✅ End of Chapter 2 Summary​
 You should now have MT4 installed, logged in to either a demo or live account, and familiar 
with the main panels.​
 Next, we’ll dive into Chapter 3: MT4 Interface Overview, so you can fully understand what 
every section does before placing your first trade. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Chapter 3: MT4 Interface Overview 
 

3.1 The MT4 Workspace 

When you open MT4, the workspace is divided into four main sections: 

1.​ Menu Bar – Access to all platform functions.​
 

2.​ Toolbars – Quick shortcuts for common actions.​
 

3.​ Main Panels – Market Watch, Navigator, and Terminal.​
 

4.​ Chart Windows – Where you analyze and trade.​
 

 

3.2 Menu Bar Overview 

The Menu Bar at the top contains six main menus: 

●​ File – Account login, opening new charts, saving workspaces.​
 

●​ View – Show/hide panels, toolbars, and language selection.​
 

●​ Insert – Add indicators, lines, shapes, and text to charts.​
 

●​ Charts – Change chart type, timeframe, and templates.​
 

●​ Tools – Access options, new order, and global settings.​
 

●​ Window – Manage multiple chart windows.​
 

●​ Help – Access MT4 help and version info.​
 

💡 Tip: If you can’t find a function, it’s probably under Tools → Options. 

 

3.3 Toolbars 

Toolbars provide quick access buttons for actions without going into menus. 

●​ Standard Toolbar – New chart, profiles, market watch, terminal, order window.​
 



●​ Charts Toolbar – Chart type, timeframe, zoom, templates.​
 

●​ Line Studies Toolbar – Trendlines, Fibonacci retracements, arrows, shapes.​
 

●​ Timeframes Toolbar – M1, M5, M15, M30, H1, H4, D1, W1, MN.​
 

You can show/hide toolbars via View → Toolbars. 

 

3.4 Market Watch Panel 

Located on the left (by default), Market Watch lists all available instruments. 

Functions: 

●​ Double-click a symbol to open the order window.​
 

●​ Right-click → Show All to display all symbols.​
 

●​ Right-click → Hide to remove unused symbols.​
 

●​ Tick Chart tab shows live price ticks.​
 

 

3.5 Navigator Panel 

Below Market Watch, the Navigator is your control center. 

Contains: 

●​ Accounts – Switch between demo/live accounts.​
 

●​ Indicators – Built-in and custom indicators.​
 

●​ Expert Advisors (EAs) – For automated trading.​
 

●​ Scripts – Quick custom tasks (e.g., close all orders).​
 

💡 Pro Tip: Drag-and-drop indicators directly onto charts from here. 

 

3.6 Terminal Panel 



At the bottom, the Terminal panel has multiple tabs: 

●​ Trade – Open positions and pending orders.​
 

●​ Exposure – Portfolio overview by currency.​
 

●​ Account History – All closed trades.​
 

●​ News – Broker-supplied news feed.​
 

●​ Alerts – Price alerts you set.​
 

●​ Mailbox – Messages from your broker.​
 

●​ Journal – Activity log.​
 

 

3.7 Chart Windows 

The main area is your chart workspace. You can: 

●​ Open multiple charts (each in a tab).​
 

●​ Change chart type (candlestick, bar, line).​
 

●​ Switch between timeframes.​
 

●​ Apply templates for consistent layouts.​
 

 

3.8 Customizing Your Workspace 

●​ Resize Panels: Drag panel borders to adjust space.​
 

●​ Save Layouts: File → Profiles → Save As.​
 

●​ Multiple Monitors: Detach charts by using “Window” menu to tile or cascade.​
 

 

✅ End of Chapter 3 Summary​
 You now understand what each part of the MT4 interface does.​
 This is important because a trader who doesn’t know the workspace risks clicking the wrong 
button — which in live markets can be costly. 



Chapter 4: Understanding Charts & Timeframes 
 

4.1 What Charts Show in MT4 

Charts in MT4 display price movement over time for a chosen trading instrument.​
 Each chart type and timeframe tells a different story about market behavior. 

Key Elements of a Chart: 

●​ Price Scale (right) – Shows asset prices.​
 

●​ Time Scale (bottom) – Shows time intervals based on your selected timeframe.​
 

●​ Candles/Bars/Lines – Represent price changes.​
 

●​ Gridlines – Optional visual guide for easier reading.​
 

 

4.2 Chart Types 

MT4 offers three main chart styles: 

1.​ Candlestick Chart (most used)​
 

○​ Each candle shows the open, high, low, and close (OHLC) for that period.​
 

○​ Green (or white) candles = price rise, red (or black) candles = price fall.​
 

2.​ Bar Chart​
 

○​ Similar to candlesticks but with vertical bars and small ticks for open/close.​
 

3.​ Line Chart​
 

○​ Plots closing prices only, resulting in a smoother line.​
 

How to Change Chart Type:​
 Charts Menu → Bar / Candlestick / Line OR use the toolbar icons. 

 

4.3 Understanding Timeframes 

Timeframes determine how much time each candle/bar represents. 



Available in MT4: 

●​ M1, M5, M15, M30 – Short-term (minutes).​
 

●​ H1, H4 – Medium-term (hours).​
 

●​ D1, W1, MN – Long-term (days, weeks, months).​
 

Example: 

●​ On M15, each candle = 15 minutes of price data.​
 

●​ On D1, each candle = 1 full trading day.​
 

💡 Pro Tip:​
 Scalpers use M1–M15, swing traders prefer H1–D1, investors look at W1–MN. 

 

4.4 Opening & Switching Charts 

To Open a New Chart: 

1.​ Right-click a symbol in Market Watch → Chart Window.​
 

2.​ Or click File → New Chart and select the instrument.​
 

To Switch Timeframes: 

●​ Use the Timeframes Toolbar.​
 

●​ Or right-click the chart → Timeframes → choose.​
 

 

4.5 Customizing Charts 

You can change the chart’s appearance to match your style: 

●​ Zoom In/Out:​
 Use the + and – icons on the Charts Toolbar.​
 

●​ Change Colors:​
 Right-click chart → Properties → set colors for candles, background, grid.​
 



●​ Remove Grid:​
 Right-click chart → Grid to toggle.​
 

●​ Shift or Scroll Chart:​
 

○​ Chart Shift (icon with small arrow) adds space to the right.​
 

○​ Auto Scroll keeps the chart moving with live prices.​
 

 

4.6 Templates & Profiles 

●​ Template: Saves chart settings (colors, indicators, timeframe).​
 

○​ Apply by: Right-click chart → Template → Save Template.​
 

●​ Profile: Saves the entire workspace layout (multiple charts).​
 

○​ Apply by: File → Profiles → Save As.​
 

💡 Best Practice:​
 Save a “Clean Chart” template and a “Trading Chart” template for quick switching. 

 

4.7 Practical Chart Setup for Beginners 

For Forex beginners, a good starting chart layout might be: 

●​ Candlestick chart​
 

●​ Timeframe: H1 for general trend, M15 for entry/exit timing​
 

●​ Indicators: Moving Average + RSI for trend and momentum check​
 

●​ Light background with clear candle colors​
 

 

✅ End of Chapter 4 Summary​
 You now know how to choose chart types, switch timeframes, and customize your 
workspace.​
 A well-organized chart setup makes market analysis easier and faster. 

 



Chapter 5: Placing & Managing Trades 
 

5.1 Types of Orders in MT4 

MT4 supports two main order types: 

1.​ Market Orders – Instant execution at the current market price.​
 

2.​ Pending Orders – Executed only when price reaches your chosen level.​
 

Pending Order sub-types: 

●​ Buy Limit – Buy at a lower price than current.​
 

●​ Sell Limit – Sell at a higher price than current.​
 

●​ Buy Stop – Buy at a higher price than current.​
 

●​ Sell Stop – Sell at a lower price than current.​
 

💡 Quick Tip:​
 Limits expect a price reversal, Stops expect a price breakout. 

 

5.2 Placing a Market Order 

1.​ Open the Order Window:​
 

○​ Press F9, OR​
 

○​ Click the New Order button on the toolbar, OR​
 

○​ Double-click an instrument in Market Watch.​
 

2.​ Fill in Trade Details:​
 

○​ Symbol – Select the asset to trade.​
 

○​ Volume – Set lot size (1 lot = 100,000 units in Forex).​
 

○​ Stop Loss (SL) – Price to close at a loss automatically.​
 

○​ Take Profit (TP) – Price to close at a profit automatically.​
 



○​ Comment – Optional note for the trade.​
 

3.​ Execution:​
 

○​ Choose Buy by Market or Sell by Market.​
 

4.​ Confirm:​
 

○​ You’ll see a confirmation box with order details.​
 

 

5.3 Placing a Pending Order 

1.​ Open the Order Window (F9 or New Order button).​
 

2.​ Under Type, select Pending Order.​
 

3.​ Choose order type (Buy Limit, Sell Limit, Buy Stop, Sell Stop).​
 

4.​ Set Price, SL, and TP.​
 

5.​ Set an Expiry Date if needed.​
 

6.​ Click Place.​
 

 

5.4 Modifying an Order 

1.​ Open Terminal → Trade tab.​
 

2.​ Right-click the trade → Modify or Delete Order.​
 

3.​ Adjust SL/TP or pending price.​
 

4.​ Click Modify.​
 

 

5.5 Closing a Trade 

●​ Single Trade:​
 



1.​ In the Terminal → Trade tab, double-click the trade.​
 

2.​ Click Close (yellow button).​
 

●​ Partial Close:​
 

1.​ Modify the order volume in the close window.​
 

2.​ Click Close to exit only part of the position.​
 

 

5.6 Understanding Order Execution Types 

●​ Instant Execution – Fixed price; if unavailable, order is rejected.​
 

●​ Market Execution – Executes at best available market price.​
 

●​ Request Execution – Requests a quote before confirming.​
 

 

5.7 Risk Management Essentials 

●​ Always set a Stop Loss.​
 

●​ Risk no more than 1–2% of your account per trade.​
 

●​ Use proper lot sizing based on account balance and leverage.​
 

 

5.8 Trade Example 

Scenario: You believe EUR/USD will rise from 1.0850. 

●​ Lot size: 0.10 (10,000 units)​
 

●​ SL: 1.0830 (20 pips risk)​
 

●​ TP: 1.0890 (40 pips reward)​
 

●​ Click Buy by Market → Trade opens instantly.​
 



●​ MT4 tracks your profit/loss live in the Terminal.​
 

 

✅ End of Chapter 5 Summary​
 You can now open, modify, and close trades in MT4 confidently — both market and pending 
orders.​
 Next, we’ll make your trading smarter by learning to use technical indicators and tools in 
Chapter 6. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Chapter 6: Using Technical Indicators & Tools 
 

6.1 What Are Technical Indicators? 

Technical indicators are mathematical calculations applied to price and/or volume data to 
help traders: 

●​ Identify trends​
 

●​ Measure momentum​
 

●​ Find potential entry/exit points​
 

●​ Manage risk​
 

In MT4, indicators are split into: 

●​ Trend Indicators (e.g., Moving Averages, Bollinger Bands)​
 

●​ Oscillators (e.g., RSI, MACD, Stochastic)​
 

●​ Volume Indicators​
 

●​ Custom Indicators (created or downloaded)​
 

 

6.2 Adding an Indicator to a Chart 

Method 1: 

1.​ Click Insert → Indicators.​
 

2.​ Choose a category (Trend, Oscillators, Volumes, etc.).​
 

3.​ Select your indicator and adjust settings.​
 

Method 2: 

●​ Open Navigator Panel → Indicators​
 

●​ Drag-and-drop the indicator onto your chart.​
 



 

6.3 Customizing Indicator Parameters 

When you add an indicator, a settings window appears: 

●​ Inputs Tab – Adjust calculation parameters (e.g., period length).​
 

●​ Colors Tab – Change line/bar colors.​
 

●​ Levels Tab – Add horizontal reference lines.​
 

💡 Example: A 50-period Moving Average shows a smoother trend than a 10-period MA. 

 

6.4 Removing Indicators 

1.​ Right-click on the chart.​
 

2.​ Choose Indicators List.​
 

3.​ Select the indicator → Delete.​
 

 

6.5 Popular Built-in Indicators for Forex 

●​ Moving Average (MA) – Identifies overall trend direction.​
 

●​ Relative Strength Index (RSI) – Measures overbought/oversold conditions.​
 

●​ MACD – Shows trend momentum and crossovers.​
 

●​ Bollinger Bands – Measures volatility and possible reversal zones.​
 

●​ Stochastic Oscillator – Detects momentum changes.​
 

 

6.6 Using Drawing Tools 

Besides indicators, MT4 offers manual drawing tools for chart analysis: 

●​ Trendline – Draws straight lines to mark price trends.​
 



●​ Horizontal Line – Marks support/resistance levels.​
 

●​ Vertical Line – Marks events or times.​
 

●​ Fibonacci Retracement – Highlights key retracement levels.​
 

●​ Shapes & Text – Add annotations to charts.​
 

How to Add: 

●​ Use the Line Studies Toolbar, or​
 

●​ Insert → Lines / Channels / Fibonacci / Shapes​
 

 

6.7 Combining Multiple Indicators 

It’s common to use more than one indicator to confirm signals.​
 Example Setup: 

●​ Moving Average (trend direction)​
 

●​ RSI (momentum)​
 

●​ Bollinger Bands (volatility)​
 

💡 Rule: Don’t overload your chart — too many indicators can cause confusion. 

 

6.8 Saving Indicator Templates 

Once you’ve added and customized your indicators: 

1.​ Right-click chart → Template → Save Template.​
 

2.​ Name it (e.g., “Trend + RSI”).​
 

3.​ Apply anytime via Template → Load Template.​
 

 

✅ End of Chapter 6 Summary​
 You now know how to add, customize, remove, and combine technical indicators in MT4, as 



well as use drawing tools for manual chart analysis.​
 In Chapter 7: Account Management in MT4, we’ll cover how to monitor balances, equity, 
and history so you keep full control over your trading performance. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Chapter 7: Account Management in MT4 
 

7.1 Understanding Account Metrics 

In MT4, your account status is displayed in the Terminal → Trade tab at the bottom of the 
screen.​
 Key fields you’ll see: 

●​ Balance – Your account value excluding open trades.​
 

●​ Equity – Your real-time account value including open trades.​
 

●​ Margin – The amount of funds locked as collateral for open trades.​
 

●​ Free Margin – Funds available to open new trades.​
 

●​ Margin Level (%) – Equity ÷ Margin × 100.​
 

○​ Below 100% → high risk of margin call.​
 

💡 Tip: Keep margin level well above 200% to avoid forced trade closures. 

 

7.2 Viewing Open Trades 

●​ Go to Terminal → Trade tab.​
 

●​ See details for each trade: ticket number, symbol, lot size, open price, SL, TP, swap, 
and current profit/loss.​
 

●​ Double-click a trade to modify or close it.​
 

 

7.3 Reviewing Closed Trades 

●​ Go to Terminal → Account History tab.​
 

●​ Right-click to filter by:​
 

○​ Today​
 

○​ Last 3 months​
 



○​ Custom period (choose exact dates)​
 

●​ You can also save history:​
 

○​ Right-click → Save as Report (HTML or .xls format).​
 

 

7.4 Monitoring Exposure 

●​ Terminal → Exposure tab shows your portfolio breakdown by currency.​
 

●​ Useful for risk control — you can see if you’re overexposed to one currency.​
 

 

7.5 Switching Between Accounts 

MT4 allows multiple accounts (demo and live) in the same installation. 

To switch: 

1.​ Open Navigator → Accounts.​
 

2.​ Double-click the account you want to use.​
 

3.​ Enter login and password.​
 

4.​ Click OK.​
 

💡 Tip: Use separate accounts for different strategies. 

 

7.6 Logging In & Out 

●​ To log in: File → Login to Trade Account​
 

●​ To log out: Close MT4 or switch accounts.​
 

●​ Your last-used account remains logged in automatically unless changed.​
 

 

7.7 Checking Broker Messages 



●​ Terminal → Mailbox tab contains important messages from your broker, including 
margin calls, updates, and promotions.​
 

 

✅ End of Chapter 7 Summary​
 You now know how to monitor your account health, review your trade history, and switch 
between accounts in MT4.​
 This is essential for keeping track of your progress and managing risk effectively. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Chapter 8: Automated Trading with Expert Advisors 
(EAs) 

 

8.1 What Are Expert Advisors? 

An Expert Advisor (EA) is an automated trading program for MT4.​
 It can: 

●​ Open, modify, and close trades automatically.​
 

●​ Follow a set of pre-programmed trading rules.​
 

●​ Operate 24/5 without emotional bias.​
 

💡 Note: EAs only run when MT4 is open and connected to the internet — unless hosted on 
a VPS. 

 

8.2 Benefits of Using EAs 

●​ Time-saving – No need to watch charts constantly.​
 

●​ Emotion-free trading – Sticks to the programmed rules.​
 

●​ Multi-tasking – Can monitor multiple markets at once.​
 

●​ Backtesting capability – Test strategies on historical data.​
 

 

8.3 Risks of Automated Trading 

●​ Can produce large losses if not properly tested.​
 

●​ Market conditions change — past performance ≠ future results.​
 

●​ Requires constant monitoring for technical issues.​
 

💡 Golden Rule: Never trust an EA blindly — always test first. 

 



8.4 Installing an EA in MT4 

1.​ Download the EA file (.ex4 or .mq4 format).​
 

2.​ In MT4, go to File → Open Data Folder.​
 

3.​ Navigate to MQL4 → Experts.​
 

4.​ Copy the EA file into the Experts folder.​
 

5.​ Restart MT4 — the EA will appear in Navigator → Expert Advisors.​
 

 

8.5 Enabling Automated Trading 

●​ Click the AutoTrading button in the main toolbar (it turns green when active).​
 

●​ Ensure your EA has the smiley face icon in the chart’s top-right corner (indicating it’s 
running).​
 

●​ If there’s a sad face:​
 

1.​ Right-click chart → Expert Advisors → Properties.​
 

2.​ In the Common tab, check “Allow live trading” and “Allow DLL imports” if 
required.​
 

 

8.6 Attaching an EA to a Chart 

1.​ In Navigator → Expert Advisors, drag the EA onto your chosen chart.​
 

2.​ Adjust settings in the Inputs tab (these vary per EA).​
 

3.​ Click OK — the EA starts running immediately.​
 

 

8.7 Testing an EA (Strategy Tester) 

1.​ Open View → Strategy Tester or press Ctrl+R.​
 



2.​ Select your EA from the drop-down list.​
 

3.​ Choose:​
 

○​ Symbol (e.g., EUR/USD)​
 

○​ Model (Every tick = most accurate)​
 

○​ Date range for test​
 

4.​ Set initial deposit and leverage.​
 

5.​ Click Start — MT4 will simulate trades on historical data.​
 

💡 Tip: Always backtest with realistic spreads and data quality before using an EA on a live 
account. 

 

8.8 Removing an EA 

●​ Right-click chart → Expert Advisors → Remove​
 

●​ Or remove it from Navigator → Expert Advisors.​
 

 

✅ End of Chapter 8 Summary​
 You now know how to install, run, and test automated trading systems in MT4.​
 This opens the door to systematic, emotion-free trading — but only if used wisely and tested 
thoroughly. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Chapter 9: Customizing MT4 
 

9.1 Why Customize MT4? 

Customizing MT4 helps you: 

●​ Save time by having tools you use most at hand.​
 

●​ Reduce chart clutter for easier analysis.​
 

●​ Maintain a consistent visual style across all charts.​
 

●​ Switch between strategies faster.​
 

 

9.2 Customizing Chart Appearance 

1.​ Change Colors​
 

○​ Right-click chart → Properties (or press F8).​
 

○​ Adjust background, grid, candle colors.​
 

○​ Save a color scheme as a template (see 9.5).​
 

2.​ Remove or Add Gridlines​
 

○​ Right-click chart → Toggle Grid.​
 

3.​ Zoom In/Out​
 

○​ Use the + or – icons on the Charts Toolbar.​
 

4.​ Chart Shift & Auto Scroll​
 

○​ Chart Shift: Adds space to the right for upcoming price moves.​
 

○​ Auto Scroll: Keeps the chart following the latest price.​
 

 

9.3 Customizing Toolbars 



1.​ Show/Hide Toolbars​
 

○​ View → Toolbars → Tick/untick desired toolbars.​
 

2.​ Rearrange Icons​
 

○​ Right-click toolbar → Customize.​
 

○​ Add, remove, or reorder buttons.​
 

💡 Tip: Keep only the tools you use daily to avoid visual overload. 

 

9.4 Using Profiles 

A Profile saves your entire workspace — all open charts, indicators, and layouts. 

●​ Save a Profile: File → Profiles → Save As.​
 

●​ Switch Profiles: File → Profiles → Select.​
 

●​ Use Cases: One profile for scalping, another for swing trading, etc.​
 

 

9.5 Creating & Using Templates 

A Template saves settings for a single chart (colors, indicators, objects). 

●​ Save Template: Right-click chart → Template → Save Template.​
 

●​ Load Template: Right-click chart → Template → Load Template.​
 

●​ Best Practice: Create a “default” template so new charts open with your preferred 
setup.​
 

 

9.6 Customizing Language Settings 

●​ View → Languages → Select your preferred language.​
 

●​ Restart MT4 to apply changes.​
 



 

9.7 Keyboard Shortcuts 

Memorizing hotkeys speeds up your workflow: 

●​ F9 – New Order window​
 

●​ Ctrl+T – Show/Hide Terminal​
 

●​ Ctrl+M – Show/Hide Market Watch​
 

●​ Ctrl+N – Show/Hide Navigator​
 

●​ Ctrl+Y – Show/Hide Period Separators​
 

 

✅ End of Chapter 9 Summary​
 You now know how to personalize MT4’s charts, toolbars, templates, and profiles.​
 A customized workspace boosts efficiency and keeps your trading environment clean and 
functional. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Chapter 10: Notifications & Alerts 
 

10.1 Why Use Alerts? 

Alerts let MT4 notify you when: 

●​ Price reaches a key level​
 

●​ Market conditions meet your criteria​
 

●​ You receive broker messages​
 This means you don’t have to constantly watch your screen.​
 

 

10.2 Setting Price Alerts 

1.​ Open Terminal (Ctrl+T) → Alerts tab.​
 

2.​ Right-click → Create.​
 

3.​ In the “Alert Editor” window:​
 

○​ Symbol – Select the asset.​
 

○​ Condition – Bid or Ask price, higher/lower than your target.​
 

○​ Value – The price level for the alert.​
 

○​ Source – Alert sound file (default is alert.wav).​
 

○​ Timeout – Interval between alert repeats.​
 

4.​ Click OK.​
 

💡 Tip: You can also right-click a price in Market Watch and select Create Alert. 

 

10.3 Editing or Removing Alerts 

●​ Edit: Right-click the alert in the Alerts tab → Modify.​
 



●​ Remove: Right-click → Delete.​
 

 

10.4 Email Notifications 

MT4 can send an email when an alert triggers. 

1.​ Tools → Options → Email tab.​
 

2.​ Tick Enable.​
 

3.​ Fill in:​
 

○​ SMTP server (from your email provider).​
 

○​ SMTP login/password.​
 

○​ From and To email addresses.​
 

4.​ Click Test to confirm setup.​
 

💡 Gmail, Outlook, and Yahoo all provide SMTP details in their help sections. 

 

10.5 Push Notifications to Mobile 

If you have the MT4 mobile app: 

1.​ Get Your MetaQuotes ID:​
 

○​ Open mobile app → Settings → Messages.​
 

○​ Copy the MetaQuotes ID.​
 

2.​ Enable in Desktop MT4:​
 

○​ Tools → Options → Notifications tab.​
 

○​ Tick Enable Push Notifications.​
 

○​ Enter your MetaQuotes ID.​
 

3.​ Test the connection with the Test button.​
 



 

10.6 Event Alerts via Indicators 

Some custom indicators come with built-in alert functions (sound, email, push). 

●​ Usually found in the Inputs tab of the indicator settings.​
 

●​ Example: RSI crossing a level can trigger a pop-up and sound alert.​
 

 

✅ End of Chapter 10 Summary​
 You now know how to set up price, email, and push notifications in MT4 so you can track 
markets without sitting in front of your screen 24/5. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Chapter 11: Troubleshooting & Maintenance 
 

11.1 Common MT4 Connection Issues 

If MT4 shows “No connection” (bottom-right corner in red), try: 

1.​ Check Internet Connection – Restart your modem/router if needed.​
 

2.​ Select Correct Server – File → Login to Trade Account → choose broker’s 
live/demo server.​
 

3.​ Check Login Credentials – Make sure account number and password are correct 
(case-sensitive).​
 

4.​ Disable Firewalls/Antivirus Blocking – Add MT4 to “allowed apps”.​
 

5.​ Restart MT4 – Sometimes a full restart fixes temporary issues.​
 

💡 Tip: If you recently changed your broker password, update it in MT4 immediately. 

 

11.2 Resetting Your MT4 Password 

●​ Most brokers require you to reset passwords from their client portal, not inside MT4.​
 

●​ After resetting, re-login in MT4 via File → Login to Trade Account.​
 

 

11.3 Clearing MT4 Cache 

If MT4 runs slowly or freezes: 

1.​ Close MT4.​
 

2.​ Go to File → Open Data Folder.​
 

3.​ Open the history and logs folders.​
 

4.​ Delete old files (MT4 will recreate fresh ones automatically).​
 

 



11.4 Updating MT4 

●​ MT4 usually updates automatically when restarted.​
 

●​ If not, download the latest version from your broker’s website.​
 

 

11.5 Reinstalling MT4 

If problems persist: 

1.​ Backup your templates, profiles, and indicators from the MQL4 folder.​
 

2.​ Uninstall MT4.​
 

3.​ Download and install the latest version from your broker.​
 

4.​ Restore your backed-up files.​
 

 

11.6 Checking Broker Support Messages 

●​ Terminal → Mailbox tab often contains notices about server updates, trading hours 
changes, or maintenance.​
 

 

11.7 Preventive Maintenance Tips 

●​ Close unused charts and indicators to save system resources.​
 

●​ Regularly back up your templates and profiles.​
 

●​ Keep a written record of broker server names and login credentials.​
 

●​ Avoid using too many EAs or custom indicators at once — they can slow MT4.​
 

 

✅ End of Chapter 11 Summary​
 You can now handle common MT4 issues, reset credentials, clean up system files, and 
maintain platform performance so trading stays smooth and uninterrupted. 



Chapter 12: Tips, Tricks & Best Practices 
 

12.1 Risk Management First 

●​ Never risk more than 1–2% of your account balance per trade.​
 

●​ Always set a Stop Loss — and never move it further away hoping the trade will 
“recover.”​
 

●​ Keep your Margin Level above 200% to avoid margin calls.​
 

●​ Use a position size calculator before opening trades.​
 

 

12.2 Organize Your Workspace 

●​ Create different profiles for different strategies (e.g., Scalping, Swing Trading).​
 

●​ Keep only essential charts open to save resources.​
 

●​ Save chart templates with your preferred indicators and colors.​
 

 

12.3 Master Hotkeys 

●​ F9 – Open New Order window quickly.​
 

●​ Ctrl+T – Show/hide Terminal.​
 

●​ Ctrl+M – Show/hide Market Watch.​
 

●​ Ctrl+N – Show/hide Navigator.​
 

●​ Ctrl+Y – Toggle period separators.​
 

 

12.4 Use Multiple Timeframe Analysis 

Before entering a trade: 



1.​ Check the higher timeframe (H4 or D1) for trend direction.​
 

2.​ Use a lower timeframe (M15 or M30) for precise entry.​
 

3.​ This reduces false signals and aligns you with the market’s momentum.​
 

 

12.5 Keep a Trading Journal 

●​ Record every trade: entry/exit prices, SL, TP, lot size, reason for entry.​
 

●​ Review it weekly to identify mistakes and successes.​
 

●​ MT4’s Account History tab helps, but add your own notes for learning.​
 

 

12.6 Backtest Before Going Live 

●​ Use MT4’s Strategy Tester to check ideas and EAs.​
 

●​ Test on historical data with realistic spreads.​
 

●​ Only use strategies that show consistent profitability.​
 

 

12.7 Limit Indicators 

●​ Focus on 2–3 indicators that complement each other (e.g., Moving Average + RSI + 
MACD).​
 

●​ Too many indicators = analysis paralysis.​
 

●​ Price action is often just as important as indicators.​
 

 

12.8 Use VPS for Automated Trading 

●​ If you run EAs, a Virtual Private Server (VPS) keeps them online 24/7 even if your 
computer is off.​
 



●​ Many brokers offer discounted VPS services for active traders.​
 

 

12.9 Stay Updated 

●​ Market news can cause volatility — integrate a news feed into your MT4.​
 

●​ Economic calendars (e.g., Forex Factory) help avoid trading during high-impact 
events unless that’s part of your strategy.​
 

 

12.10 Continuous Learning 

●​ MT4 is just a tool — your success depends on your skills.​
 

●​ Keep learning: trading psychology, strategy development, and market analysis.​
 

●​ Review your performance monthly and adapt.​
 

 

✅ End of Chapter 12 Summary​
 With these best practices, you’ll be able to trade more efficiently, keep your MT4 
environment optimized, and build habits that support long-term profitability. 
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